RUNNING INVENTORY LISTS IN CORENV
CORE went live on 1/2/2025. Updates are continually being processed

There are two options to run fixed asset reports:

Option One: Go to FARCOMP
· Put location code in filter. Use a comma to list several codes. Hit Apply
· To upload them into an Excel sheet:
· Grid actions
· Export all
· Available columns
· You now have an Excel sheet, where you can customize to fit your needs
· This may not be the best option for larger departments
· NOTE: Fixed assets with disposition information appear on this list. Please note the Disposition Date column. If there is a date noted, the asset has already been removed from your active inventory list. 

Option Two: Go to RPRTALL
· Find FIN-011 Fixed Asset Registry
· Fill out the 3 parameters
· Department-Select all
· Location-Check all location codes that apply (do not check all)
· FA Type-Check all that apply (do not check all)
· View Report (Be patient as this can take a little time)
· To Upload information into an Excel sheet:
· Export
· Microsoft Excel
· Open download file
· You now have an Excel sheet, where you can customize to fit your needs
· NOTE: Fixed assets with disposition information appear on this list. Please note the Disposition Date column. If there is a date noted, the asset has already been removed from your active inventory list. 


HOW TO RUN FIXED ASSET REPORT IN DAWN
Current as of 12/18/2024

Open DAWN and chose Fixed Asset Inventory Report
· Do not use Department option, as this will not include assets transferred in or out of your department
· Choose to create report for a DAWN report or Download Report to receive in an Excel sheet format
· Fill out the inventory location code, or if you have a series, you may use the option from location to location
· Generate report
· Open downloaded report
· You know have an Excel sheet, where you can customize to fit your needs




